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AR AHI Work Rules (Shugyou Kisoku)
1= o H Chapter I: General
15 BB Article 1 (Purpose)
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The Work Rules are established with the purpose of clarifying the employment
conditions and maintaining the order of (hereinafter referred to

as “the Company”).
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AHANZ BT DB & 1T
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Article 2 (Definition of employees)
The employees to whlch/the Work Rules apply are those who concluded an
employment contract Wlth the Company in accordance with the procedures

regarding recrultment set fo\rth n Chapter 1I.

%35 tLEOMM
HEOEEIT, kO LB LT 5,

(1) IE#E y
HOED D W HBENIC I VERH SN E (ﬁﬁ}ll%ﬁl’iﬁffll?< ) o 79
@ﬁﬁﬂﬁ @W@&U% EHOWT I H il 7 < FEERHIZER

SO HETO T ISR S RO 5 TR < | AT eawt%%
ﬁ%?é%%wbo o N
(2) FEREELE , \~‘*/7/l@**x\x/>
eeﬁﬁﬁgei;ﬁE%@eﬁeemf%ﬁwe Tk&f%ﬁéﬁtﬁﬁé
A “\ (. <\ \\\\ //

(3)  HBHIREELE N 3 )

EESHIREIEALR &3 MM o4
7 BT, BHSREERHEZ WS,
(4) HEHERHE

B L LT, HIBOEODRWITBRMNZ L VENT 5E Th-> T, EftE
BLOHRHEBLSNDEZ N D,

(5) AHIERMHTE

HMDED D& 5 RN L VEMNT2EHETH- T 1 BERIT LI HDOHH
REE N EAE B ERIZEDOHEZ WD,

TUThto o T B H O BB S 20 &

HpoETH

Artlcle 3/(Categor1es of employees)

1. The categorles of employees are as follows.

*’(]\) Regular employees (Sezsbam)

\Regular employees are persons employed under an employment contract with

no. flxed term (excluding indefinite-term contract employees) and no

-\;krestI'ICt10n on WOrkmg hours or workplaces, scope of work, and those not only

"'engaged in fundamental duties of the Company, but also in other peripheral

duties.

(2) Regular employees with shortened working hours (7anjikan Seishain)
Regular employees with shortened working hours are regular employees with
a restriction on working hours.

(3) Regular employees with no transfer of the workplace (Kinmuchi Gentei
Seishain)

Regular employees with no transfer of the workplace are regular employees,
whose workplace shall not be transferred for the entire working period.

(4) Indefinite-term contract employees (Yuki Keiyakushain)

Indefinite-term contract employees are persons who are employed under an

employment contract with no fixed term, and those other than regular

employees and employees on secondment.
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(5) Fixed-term contract employees (Muki Keiyakushain)

Fixed-term contract employees are persons who are employed under an
employment contract with a fixed term, and whose working hours of a day or
a month are at the same level of regular employees.

(6) Part-time employees (Part-timer)

Fixed-term contract employees are persons who are employed under an
employment contract with a fixed term, and whose working hours as a day or
a month are less than those of regular employees.

(7) Entrusted employees (Sboukufaku Shain)

Entrusted employees are persone Who have reached retirement age as regular
employees th()&e Who are re- employed under a 1-year employment contract.
® EmI)leees on Secondment (Shukkou Shain)

”Employees on esec@ndment are persons accepted from another corporation

(P \based on a secgndment contract that the Company concluded with the

corporatlon

Wad G Rt
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\k\AI‘thle 4 (Scepe of application)
1.The Work Rules shall be applied to regular employees prescribed in the

preceding article, paragraph 1, item (1) (hereinafter referred to as “the
Employee”).

2.The Work Rules shall not be applied to other employees other than regular
employees, whose work conditions are separately agreed with respective

employment contracts.

555 mAIERS

1 GRS 41 55 2 5 TR B PRTVEE I3 S A
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Article 5 (Exemption)

1. Managers and supervisors or employees dealing with confidential
information, who fall under Article 41, item (2) of the Labor Standards Acts,
shall be exempted for restrictions prescribed in Article 32 (Designated
working hours, starting and ending times and breaks) and Article 38
(Holiday) .

2. The manager and supervisor prescribed in the preceding paragraph shall
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be a department manager or higher, who have the authority for labor
management, and engaged in duties to be integrally performed with the

employer.
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Article 6 (Obligation to observe the Work Rules)
The Employees shall observe the Work Rules and other supplementary
regulations. Their duties shall be performed with sincerity and their rights

shall be exercised correctly in accordance with these rules and regulations.

BT ARG COERE
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Article 7 (Change in empIOyment EOHdlthDS)

ce, dlsmphnes ete. set forth in the Work
Rules shall be changed thro\ h hed amendment of the Work Rules, due to the

Employment condltlons and/se

amendment 01\ abohtlon of laws social situations, and the Company’s

opera/ 10na1 neceasrcy sucb as changes in the management scope and method.

- *Chap‘ter H Personal Affairs

¥ 7 Sectlon ih Recm‘ultment
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Antlcle 8 (Docﬁnents to be submitted upon employment)

o Apphcants who wish to work for the Company must submit the following
ﬂocuments. However, this shall not apply to the applicants, who are
specifically exempted from the submission of all or part of the following
documents by the Company.

(1) Resume (Rireki Sho)

(2) Job history records (Shokumu Keireki Sho)

(3) Copy of medical checkout result (issued with 3 months)

(4) Copy of certificate of graduation and academic transcripts (new graduates
only)

(5) Copy of certificate of qualification specifically mentioned in Resume.

(6) Any other document as indicated by the Company.

2. Documents submitted by unsuccessful applicants with personal
information shall properly be destructed by the Company and will not be

returned.
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